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After opening, select option “Blank database”.
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Access will open and create Table 1.
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You will need to close it.
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Now you have no table in your view.
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You are ready to import data from spreadsheet to your database.

Go to External Data and then click on Excel — this is where your data are.
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Impart & Link
Select the source and destination of the data
All Access Objects o« I
Search.. 0
Specify the source of the data.
File name:

C:\Users\suchenek\Documents\

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.
If the specified table does not exist, Access wil create it, If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data wil not be reflected in the database.
) Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

Ready

First, import Parts.xls.



& X

Acrobat

Database Tools

Home Create External Data

= 23 ] TestFile A (A Access %
E e 50§ S 8 &2 21

B e oan pia L= 7 =
Saved e Excel Access ODBC 3
pEausd, OB o yrora Ot External Data - Excel Spreadsheet
Import & Link File Open
All Access Objects @ « = s —
! : (=] )« Files » Courses v CSCIOL v Lobs + Lab7 » T
Search. 2
Organize > Newfolder
B Downloads ~ *  Neme ’ Date modified

C5C101 - Shorteu

/2011 §:32 PM File folder
/2010 7:02 AM  Microsoft Excel 97,

== Scratch 4.
%) Recent Places Drars o

o ] Parts_inventory 11/18/2010 3:59 AM  Microsoft Excel 97
9 Libraries
. E] Parts_inventory_extended 11/18/2010 532 AM  Microsoft Excel
| Documents. 1.
B vendors 11/18/20107:03 AM  Microsoft Excel
&' Music
& Pictures L

B Videos

18 Computer
& WinTEnt (C3)
- M-5325 (F)

- 9 ]

File name: Parts - Microsoft Excel

oK Cancel

Ready

Home Create External Data Database Tools Acrobat

B OSH - PREDTas o

] XML Fib
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Impart & Link

- Select the source and destination of the data
All Access Objects & <« I
Search.. 2
Specify the source of the data.

File name: | \Files\Courses\CSC 101\ abs\Lab7\Parts.ds

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.
If the specified table does not exist, Access wil create it, If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data wil not be reflected in the database.

) Link to the data source by creating a linked table.
Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

Ready

Now, you can tell Access how to import the data.
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row specified contain column headings?

Microsoft Access can use your column headings as field names for your table. Does the first

st Flow Contains Column Headings
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ou can specify information about each of the fields you are importing. Select fields in the area below. You can then modify field
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RREESTOR B 1910-01
Rssembly, Computer, Single Board L4 93524948
BACK LIGHT UNIT B0 1-518-681-21
RV300-1061-018 [CASSETTE CCMPARTMENT BLOCK ASSEMBLY [0 B-7040-312-K
09-0241-010 CENTRIFUGAL FAN AMETEX 3 2327000
54-7142-004 [FCUNTER, 331R-62 73653

p89-7314-010

61Y¥11018-002

C9-10452K

Cancel

| |

< Back

| [

Next >

] |

Einish

Import Spreadsheet Wizard

Make sure that Vendor ID is integer.
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In| ‘You can spedfy information about each of the fields you are importing. Select fields in the area below. You can then modify field
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Select RecordNO as the primary key.
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Microsoft Access recommends that you define a primary key for your new table. A primary key is used to

Tnf uniguely identify each record in your table. It allows you to retrieve data more quickly.

All Tables

() Let Access add primary key.
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Finish importation of the data.
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That’s all the information the wizard needs to import your data.
Inf

All Tables

Import to Table:

[ 1 would like a wizard to analyze my table after importing the data.

Import Spreadsheet Wizard MNum Lock

You have created table Parts.
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Now, import Vendors.xls in a similar way.
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Select the source and destination of the data

All Access Objects o« I
Search.. 2
Tables ~ Specify the source of the data.

E pars
Ele name: | \Fies\Courses|\CSC 101\ abs\.ab7\Vendors. xis

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.
If the specified table does not exist, Access wil create it, If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data wil not be reflected in the database.

") Append a copy of the records to the table: |paris
If the specified table exists, Access wil add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.

") Link to the data source by creating a linked table.
Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

Ready |

Tell Access how to import the data:



File Home Create External Data Database Tools Acrobat

=
E WE ﬁ @ :gl:t =] Import Spreadshest Wizard E -~ =)
Saved LinkedTable Excel Access ODBC
Imports  Manager Datanase % Mo
Import & Link Microsoft Access can se your column headings as field names for your table. Does the first
row specified contain column headings?
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In| Microsoft Access can use your column headings as field names for your table. Does the first
row spedified contain column headings?
All Tables
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T Parts: Table
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Now, the VendorID is indexed.
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Tnj fou can specfy information about each of the fields you are imperting. Select fields in the area below. You can then medify field
information in the 'Field Options' area.
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and a primary key.
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Imports Microsoft Access recommends that you define a primary key for your new table. A primary key is used to pharePoint
Tnf uniguely identify each record in your table. It allows you to refrieve data more quickly.

All Tables

Parts (C) Let Access add primary key.

 Parts: Table (®)ichoose my own primary key.  [VendorlD v

[Vendor Addressi
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i

Import Spreadsheet Wizard
‘4 start
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Finish importation.
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Saved | Access Excel Move to
Imports That’s all the information the wizard needs to import your data. pharePoint
In
All Tables
Parts
I Parts: Table
Import to Table:
[ 1 would like a wizard to analyze my table after importing the data.
Import Spreadsheet Wizard MNum Lock

You have two tables: Parts and Vendors.

Open them by clicking on their names. Here is what you should see.
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Al Tables | « [ e gt e N
Vendors 2 RecordNo - PartNe - | Description ~ | VendorlD ~ VendorPartl ~ Qty - | ListPrice =~ |Add New Field =
I vendors: Table 11 RV300-1014-00 AMP Unit 30 1-466-405-11 4 4,031.26
Parts 2 2 RV300-0779-06 ARM ASSY, PIN 30 X-3686-576-4 4668 225.55
E Parts: Table 3 013-1093-000 ARRESTOR 3 1910-01 ] 8,840.34
4 270-2738-020 Assembly, Corr 14 93524948 75 16,043.59 1
5 RV300-1063-00 BACK LIGHT UN 30 1-518-681-21 3500 1,715.82 3
6 RV300-1061-01 CASSETTE COM 30 A-7040-312-K 450 87.15
7 009-0241-010 CENTRIFUGALF 2 22327000 11 4,230.06
8 554-7142-004 COUNTER, 3314 26 273653 7 2,132.88
9 289-7314-010 CRYSTAL UNIT,! 16 289-7314-010 20 373.22
10 352-9097-000  Descrete Semi 23 JANZN1711 100 136.50
11 352-1110-010 | DISCRETE SEMI 22 5PS 5RF2265AP 1000 953.00
12 851-4005-020 ENCODER, OPT 29 61YY11015-002 20 500.60
13 009-0501-040 | FAN 20885, RO® 2 20885 6 1,295.26
14 241-6036-010 FILTER, RADIO| 9 MC9-10452K 30 875.64
15 293-1327-060 FILTER,BAND P. 17 00660-001 5 4,044.78
16 293-1375-010  FILTER,BANDP/ 18 2B791 4 5,226.00
17 293-1234-010  FILTER,BP 16 20187 8 750,00
18 202485-0009 IC 6 XPCBGOZPS0CL 5000 469.91
19 350-2068-010 | IC, HYBRID, MU 19 none 200 2,221.69
20/ 351-2274-010 | IC, HYBRID, MU 20 none 125 4,055.97
21 RV300-1073-00 INVERTER ASSY 30 1-517-366-11 4100 705.92
22 RV300-1074-00 LAMP, BACKLIC 30 1-517-365-11 4400 1,539.60
23 836-0032-010 | Lamp, Fluoresc 27 M4a-02-094 2 50 1,411.47
24 RV300-1063-00 LCD ASSEMBLY 30 A-8267-081A 2400 9,308.09
25 482-5071-040 METER MECHAI 25 010-043 50 343.48 1
Record: M 10?46Jm »E»ri- r N4 o ::_— “ Search S = - ‘
Datasheet View | Num Lotk (e V|

Save your database in appropriate subdirectory as Partsinventory.accdb.

@ T v e N |
Home  Create  ExternalData  DatabaseTools  Acobat | Fields  Table a @
| save

Information about Databasel EHat
51 save Object As ¥

Ci\Users\suchenek\Documents\Databasel .accdb

5 open ‘

Product Activation Required

[ Close Database T} Micrasoft Office Professional Plus 2010 requires  valid product license. -
- Activate your product key now to obtain a valid product license. T
(] patabasel.accdb Activate “eueng ecl faishas plopertes
Product
Recent & Compact & Repair
L% Help prevent and correct database file problems by using Compact and
New Repair.

Compact &
Repair Database
Print

Save & Publish Encrypt with Password

L)l’*#a Use a password to restrict access to your database. Files that use the 2007
Help Microsoft Access file format o later are encrypted.
Encrypt with
Add-ns ~ Password
=] Options

3 Exit




Make sure you know where to save it!

e = L ——— "
mv\ | < Files b Courses » CSCIO1 » Labs » Lsb] b [ 4 || search Lab7 o] ) |

Organize v New folder
4l RecentPlaces  *  Nome : Date modified

_— | Seratch 4/21/2011 832 PM

""@‘D'E"ES . (] Parts_inventory_edended 5/2/2011 8:13 PM
2 M”‘“"'E” [ Parts_inventory_extended_work 5/2/2011 8:13 PM
= :‘( (] Parts_inventory_edendedl 11/18/2010 435 AM

e ] partslnventory 11/18/2010 813 AM

H videos

m

1% Computer
&, WinTEnt (C)
= M-5325 (F)

= @
Type
File folder

Microsoft Acces

Microsoft Acces

- ola) m

] 3

File name: Partslnventory|

Save as type: [ D

Tools ~ Save

+ Hide Folders

Cancel

] Options

B3 Exit

View and edit database properties

and

2007

Populate Vendor addresses with the data from the Internet — it requires searching with a
search engine, for instance Google.
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Table Tools PartsInventory : Database (Access 2007) - Microsoft Access
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Now, you will exercise issuing simple queries to your database. Each query produces an
output that has a form of a table. You go to Create and then to

You can switch between the Design view and the SQL view.

IT IS IMPORTANT THAT YOU DO SO AND TRY TO UNDERSTAND THE SQL

CODE.
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(® Microsoft Acce:

SQL query:

SELECT Parts.RecordNo, Parts.PartNo, Parts.VendorID, Parts.ListPrice
FROM Parts WHERE Parts.ListPrice>1000 AND Parts.Qty>100;

See the similarities between the two?

Run the query. Here is how the result should look like:
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SELECT Parts.PartNo, Parts.Description, Vendors.Vendor, Parts.Qty, Parts.ListPrice
FROM Parts INNER JOIN Vendors ON Parts.VendorID = Vendors.VendorID;



H9-o- )=

o

g @ : Calibri

Views ||Clipboard ™ |

Partsinventory : Database (Access 2007) - Microsoft Access - T X
| Home | Create External Data Database Tools @
SlkR : = I\@ =i New ;Totals ‘it T 7 Selection - [ﬁ ab Replace
= Save Spelling || & T_.'|Advaﬂced = = GoTo~
View Paste - EA - 1= i=||ab> Refresh Filter Find
- - 7 B 7 UA-D == all- | X Delete ~ EMore ~ || % 7 Togagle Filter l¢ Select -
Font fa] Rich Text Records Sort & Filter Find

- N
All Tables < « |3 m‘\ﬁ vm;‘@ Queryl
Vendors 2 PartMo | Vendor - Qty - Price - -

- | Description ~

T Vendors : Table | TR Avp unit Sony Electronic 4 4,031.26
Parts % || |RV300-0773-06 ARM ASSY, PIN Sony Electronic 4668 225.55
H Parts: Table | |013-1093-000  ARRESTOR Joslyn Electric: 6 8,840.34
| |270-2738-020 Assembly, Con Ampro Comput 75 16,043.59

| |RV300-1063-00 BACK LIGHT UN Sony Electronic 3500 1,715.82 3
| |RV300-1061-01 CASSETTE COM Sony Electronic 450 87.15
| |00S-0241-010 CENTRIFUGALF ROTRON 11 4,230.06
| |554-7142-004 COUNTER, 331/ BVR Technolog 7 2,132.88

| |283-7314-010  CRYSTALUNIT, Vectron Intern 20 373.22 7
| |352-9097-000 Descrete Semis Microsemi 100 136.50
| 1352-1110-010 DISCRETE SEMI Motorola 1000 953.00
| |851-4005-020 ENCODER, OPT Grayhill 20 500.60
| |005-0501-040 | FAN 20885, RO’ ROTRON 6 1,295.26
| |241-6036-010 FILTER, RADIO | Electronic Cont 30 875.64
| |293-1327-060 FILTER,BAND P. Precision Devit 5 4,044.78
| |293-1234-010 FILTER,BP Vectron Intern 8 750.00
| |202485-0009 |IC Freescale Elect 5000 469.91
| |350-3068-010 IC, HYBRID, MU Eds Answare 200 2,221.69
| 1351-2274-010  IC, HYBRID, MU Zeus-Anthem 125 4,055.97
| |RV300-1073-00 INVERTER ASSY Sony Electronic 4100 705.92
| |RV300-1074-00 LAMP, BACKLIC Sony Electronic 4400 1,539.60
| |836-0032-010 Lamp, Fluoresc LCD Lighting 50 1,411.47
| |RV300-1063-00 LCD ASSEMBLY Sony Electronic 2400 9,308.09
| [482-5071-040 METER MECHAI JEWELL INSTRU 50 343.48

| |482-5054-010 Meter Movem: JEWELL INSTRU 35 319.20 |

Recordi 1. A[Lofts | o 5] Bella titer | [search T \
EET | Mum Lock ||E &5 (D soL &8

SELECT Parts.PartNo, Parts.Description, Vendors.Vendor, Parts.Qty, Parts.ListPrice
FROM Parts INNER JOIN Vendors ON Parts.VendorID = Vendors.VendorID
WHERE (((Parts.Qty)>100) AND ((Parts.ListPrice)>1000));
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SELECT Parts.Qty, Parts.ListPrice, Vendors.Vendor
FROM Parts INNER JOIN Vendors ON Parts.VendorID = Vendors.VendorID;
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SELECT Parts.RecordNo, Parts.PartNo, Vendors.Vendor, Parts.VendorlID,
[Qty]*[ListPrice] AS Exprl

FROM Parts INNER JOIN Vendors ON Parts.VendorID = Vendors.VendorID;
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SELECT Vendors.Vendor, Sum(Parts.Qty*Parts.ListPrice) AS VendorValue
FROM Parts INNER JOIN Vendors ON Parts.VendorID = Vendors.VendorID
GROUP BY Parts.VendorID, Vendors.Vendor;
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SELECT VendorTotals.Vendor, VendorTotals.VendorValue
FROM VendorTotals

WHERE (((VendorTotals.VendorValue)>=20000))
ORDER BY VendorTotals.VendorValue DESC;
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